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Instructions for creating a company profile and publishing

job advertisements

1. Register a company

To register a company, click on the
Register button and fill in all parts
of the form.
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Register as Recruiter

You will then receive a confirma-
tion email to confirm the creation
of your company profile. Only after
|- : this activation will you be able to
' log in with your data on actupool.

- APPLICANT RECRUITER




Dashboard

Edit Company base profile

*
Company name Musterunternehmen

Salutation * Ms.

4 ®
Firstname {3 bt

.
Lastname Mustermann

2. Edit company profile

What? Where? Radius

Search locations 100 km

INDUSTRY FIELDS 63 Compclnies

Primary insurance (1)

Actuarial Media Center

“amcs 9 Koin

Allianz Deutschland AG
Allianz @ 9 Minchen

Primary insurance

Allianz Private Krankenversicherungs-AG
Allianz @ 9 Manchen
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Dashboard Products Jobs News H

Musterunternehmen

Once you have logged in, you will
see your company base profil,
which you can amend again if ne-
cessary.

To access your company base pro-
fil, you can also click on the drop-
down menu next to your company
name.

Since you have registered as a job-
seeker or as a recruiter/company,
your company will automatically be
displayed in the ,Discover Compa-
nies” section.

Therefore, your next step is to
complete your company
profile.

Select ,Company profile” from the
top drop-down menu or go to ,Ma-
nage Company Profile” from your
Dashboard.



You can edit your company profile
by clicking on the individual secti-
ons. Among other things, pictures
and videos can be posted here,
Musterunternehmen contact persons can be named or
benefits of the company can be
selected.
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1 Company information: GENERAL INFORMATION:

Corar s Please note: please upload your
" logo, asit will be displayed next to
sooeess e the list view of your job ads.

Hohenstaufenring
You still have not submitted any general information. General information lets users 50825 Koin ,

know about your company and helps engaging with you company

+ Add

BENEFITS:

[l Impressions: P

a) a) a) a)

3. Purchase job ads

Please purchase your job ads using

o ey s i the Products button and select
one of the three products.

Dashboard Products Jobs News Biog For Jobseekers

For agencies: please select from
the drop-down menu the company
for which you are posting the ad

%
2
.
Basic Bundle Professional Bundle Premium Bundle and then go to Products.
Price: €490 (ex-VAT) Price: €690 (ex-VAT) Price: €1.290 (ex-VAT)
© Duration: 12 weeks © Duration: 12 weeks
© Company profile © Company profile
@ Personal account manager at actupool @ P ount manager at actupool
@ Publicati partner websit iew.com @ P n our partner website actuview.com
© Posting on Twitter @ Posting
© Refresh ks
Bookhow © Highlighted as a Top Job on the website for 48h © Highlighted as Top-Job on the website for 48h
o s mir—
.
for 48h

© 12 page print ad in the DAV's magazine "Der
Aktuar”
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Checkout After selecting the desired pro-
duct, you will start the purchasing
Product Price uantiy Tota process, i.e., you will first purchase
Professional Bundle 690,00 € 1.00 690,00 € the paCkage.
Subtotal 690,00 €
Zzgl. 19% MwSt. 13L10€
Order total 82110 €
e — Enter your billing address.
Addresses on File Hohenstaufenring
You may select a pre-existing address onfile. VAT-ID: Please note that it iS man_
Company name * TR DI T datory to enter your company'’s tax
- identification number in this field.

DE187483

Firstname * Monika

Department: If you need to specify

e oy your department in more detail,
e you can enter it here. For example,

Optional. Add emall address for invoicing If it differs from the one in your account. Actuarial Services in Depa rtment
Department ‘IB.

Department for this order

Actupool oder number

Actupool order number: Here you
can enter the ad number / order

Internal actupool order number

Country *

e ¥ number that should appear on the
Address1* Hohenstaufenring i nvo i C e .
Postal code * 50825

Coupon: If you wish to redeem

a coupon code, please enter the
code in the Coupons field. Com-
panies that are sponsoring the
DGVFM receive a coupon code to
post their internship ads free of
charge.
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You will then receive an overview
Reviewyour rder beforecontinuing of your order with all the details

i with the option to check them be-
fore you purchase credits.

Review order

Product Price Quantity Total
Professional Bundle 690,00 € 1.00 690,00 €
SBubtotal 690,00 €
Zzgl. 19% MwsSt. 13110 €
Order total 82110€

Bllling Information

Company name: Musterunternehmen
Firstname: Monika
Lastname: Mustermann
Address: Heohenstaufenring
50825 Kéln
Germany
VAT-ID: DEI87483
Job manager In your account you will see the
credits you have purchased.
Job credits balance

Job 1

Professional Premium-Bundle: Top-Job I

Professional /Premium Bundle: Refresh 1
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4. Post job ad
Job manager In the above step, the job ad cre-
dits have been purchased. In the
:‘:Zﬁsp:::;5;;;:::%:{\:;27:::‘::mi\edprices‘pleaseboukvislhepraau:!gpage.lfynu" Iread s that you wouldlike to use, you can submit your ad by clicking neXt Step, the ad Can be uploaded

to actupool.com.
Select the button Add job ad to
place the ad online directly.

4a. Select job ad format

A window will open offering you a
choice of input options:

Add job

Please choose a job type from below. You can choose from 3job types as described in the boxes.

- Template: enter all the informa-
Job per Template Job per Link Job per PDF A : tion aS teXt and upload your IOgOo_
|| Em— || e | ] Job per Link:

directly on the Job publishing page embedded on the ob page onthejob page.

viaatext editor.

- Link: Link to the company’s web-
site where the ad is already posted

- Pdf: Upload the job ad as a pdf

You will be guided through the upload process after selecting your preferred input op-
tion. After completing the form you can review your data.
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Our 3 packages include different upgrades:

4b. Select upgrades

1. Basic Bundle: No upgrades
2. Professional Bundle Upgrade Refresh
Upgrade Top Job
3. Premium Bundle: Upgrade Refresh
Upgrade Top Job
Upgrade Highest Visibility
1. If you have purchased the Basic Bundle, please do not select any upgrades
2. If you have purchased the Professional Bundle, please select the Refresh and
Top Job upgrades
3. If you have purchased the Premium Bundle, please select the Refresh, Top Job

and Highest Visibility upgrades

Your Credits Balance

Name Credits

Job 1

Professional/Premium Bundle: Refresh 1

Professional/Premium-Bundle: Top-Job 1

Select upgrades to make your ad easier to find. Upgrades are additional services with costs.

Upgrades [ Professional/Premium Bundle: Refresh
Your job s updated every 6 weeKs and therefore pushed to the top of the job search result page.

[ Professional/Premium Bundle: Top-Job
‘Your job is promoted on the frontpage.

[ Premium Bundle: Highest Visibility
Your job is in the job the frontpage.




